Michael Sullivan | Bookkeeper / Accounting Assistant
Indianapolis, Indiana 46254 | msullivan5565@yahoo.com

September 4, 2026

SUBJECT: Cover Letter for Remote Part-Time Bookkeeper / Accounting Assistant

Dear Hiring Manager,

I am writing to express my sincere interest in transitioning from a full-time remote Customer Experience position with my current employer to a remote part-time Bookkeeping or Accounting Assistant role. I would prefer to work between 15 and 20 hours per week, and I am open to work either as W2 or 1099 Contract. I feel that I am well suited for a role such as this based on my qualifications: 
· Bachelor of Business Administration Degree (2008)
· QuickBooks Online ProAdvisor Level 1 Certification (2026)
After nearly 9 years of experience managing routine to complex customer transaction issues, with 7 of those years in a remote enterprise environment, I offer a reliable, detail-oriented foundation to support your accounting workflows. My background bridges formal business training with modern software proficiency. I would enjoy assisting in these areas:
· Transaction entry: Accurately processing invoices, entering vendor bills, and logging payments.
· Account reconciliation: Navigating bank feeds and verifying account balance precision.
· Back-office tasks: Researching moderately complex issues and assisting staff where needed.
I have enjoyed and benefited greatly from my tenure at Lowe’s. However, the company does not and never has offered any remote opportunities outside of the Contact Center. Therefore, I must shift out of the company and explore other engagements.
I would welcome the opportunity to discuss how my technical background, foundational accounting knowledge, and dedication to data precision can add value to your team. Thank you for your time and consideration.
Respectfully,
Michael Sullivan
